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9.1 Procedures of an Export Transaction

The purpose of export trade is to transfer domestic

goods to foreign buyers. The seller must have the

goods available for sale, to find the intention to

purchase goods from foreign customers, and carry

out trade negotiations and reach agreements which

both parties are willing to. After the agreement, the

seller must supply goods in accordance with the

agreement and receive the funds safely.



Establishment of Business Relationship (by Fairs, Expos, Internet etc..)

↓

Negotiation ( in form of Correspondences or Face to Face Talks) 

↓

Conclusion of International Business Contract (Inquiry, Offer, Counter Offer, Acceptance)

↓

Urging L/C

↓

Issuance of L/C

↓

Examination of L/C

↓

Amendment of L/C

↓

Preparation of Goods (production, concluding the domestic purchase contract) 

↓

Chartering or Booking Vessel (packing list, shipping order)

↓

Customs Clearance (inspection, making insurance)

↓

Shipment

↓

Arrangement of Shipping Documents and Settlement of Payment 

↓

Write-off of Foreign Exchange, Rebate, and Accounting
Figure 1 Operation Program of Export by Sea under L/C Payment



9.2  Procedures of an Import 

Transaction

The business procedure of import trade is also divided 

into four stages: 

1

2

3

4

preparation before the transaction

transaction negotiationand contract conclusion

contract fulfillment
business timely aftermath. 

The basic business procedure of import trade is shown in figure 10.1.



9.3 Documentation

1. Significance of Export Documentation

The importance of documentation,

in a sense, can be amplified by

saying that the exchange of

documents takes priority over the

exchange of goods in some

international transactions.



Documentation for every transaction should meet 

the following basic requirements: 

2. Basic Requirements for Export Documentation

2

correctness

completeness,

conciseness

promptness

cleanness
5

4
3

1



9.3 Documentation

Mainly Documents for Export:

01
Commercial Invoice

03
Bill of lading

04
Insurance policy

05
Bill of exchange

06

Certificate of origin

02
Packing list



COMMERCIAL 

INVOICE 1)8Floor International 

Building Wuxi Road Fuzhou 

Fujian China.

Cable: “TIANHUI” or “3838”

Telex: 92138  SHOE  CN.

Fax: (0591)7810256

2)TO

3）INVOICE NO. 4)INVOICE DATE 

5)L/C NO. 6) DATE

7)ISSUED BY 

8)CONTRACT NO. 9)DATE

10)FROM 11)TO

12)SHIPPED BY 13)PRICE TERM

14)MARKS   15)DESCRIPTION OF GOODS     16)QTY     17)UNIT PRICE   18)AMOUNT

TOTAL AMOUNT IN WORDS:

TOTAL GROSS WEIGHT:

TOTAL NUMBER OF PACKAGE:

19)ISSUED BY

20)SIGNATURE



PACKING 

LIST



1）SHIPPER 10) B/L NO.

CARRIER:

SINOTRANS

SINOTRANS FUJIAN COMPANY

OCEAN BILL OF LADING

2）CONSIGNEE

3）NOTIFY PARTY

4)PLACE OF RECEIPT 5)OCEAN VESSEL

6)VOYAGE NO. 7)PORT OF LOADING

8)PORT OF DISCHARGE 9)PLACE OF DELIVERY

11)MARKS 12)NOS.&KINDS OF PKGS. 13)DESCRIPTION OF GOODS 14)G.W.(kg) 15)MEAS (m3)

16）

17)TOTAL NUMBER OF CONTAINERS 

OR PACHAGES (IN WORDS)

FREIGHT&   

CHARGES 

REVENUE TONS RATE PER PREPAID COLLECT

PREPAID AT PAYABLE AT 21)PLACE AND DATE OF ISSUE

TOTAL PREPAID 18)NUMBER OF ORIGINAL

B(S)L
22)

LOADING  ON BOARD THE VESSEL

19)DATE 20)BY

BILL OF 

LADING



INSURANCE 

POLICY



BILL OF EXCHANGE

No. 1

For 2 3 (amount in figure)

(place and date of issue)

At 4 sight of this FIRST Bill of exchange (SECOND being unpaid)

Pay to 5 of order the sum of

3

(amount in words)

value received for 6 of 6

(quantity) (name of commodity)

Drawn under 7

L/C No. 7 dated 7

To:

8 For and on behalf of

9

(signature)

Bill of 
Exchange



1.Goods consigned from (Exporter’s business name, address, 

country)

FUJIAN ZHONGYI IMPORT & EXPORT CO.,LTD

F．18 FUXIANG BUILDING NO.119 WUSI FUZHOU FUJIAN 
P.R.CHINA

Reference No:
GENERALIZED SYSTEM OF PREFERENCES

CERTIFICATE OF ORIGIN

(Combined declaration and certificate)

FORM A

Issued in  THE PEOPLE’S REPUBLIC OF 

CHINA

(country)

See Notes, overleaf

2.Goods consigned to (Consignee’s name, address, country)

STURM HANDELS GMBH

D-72108  ROTTENBURG. GARTENSTR.88 GERMANY

3.Means of transport and route (as far as known)

FROM FUZHOU TO HUMBURG BY SEA

4.For official use

5.Item

Number

01

6.Marks and numbers of 

packages

STURM

ZY02TB08019

HAMBURG

C/No.1-550

7.Nunber and kind of 

packages; description 

of goods

550CTNS （SAY 

FIVE HUNDRED 

AND FIFTY 

CARTONS）
3 ITEMS OF 

RUCKSACK （
CANVAS&NYLON 

BAGS）
* * * * * * * * * 

8.Orign 

criterion 

(see Notes 

overleaf )

“P”

9.Gross weight or 

other quantity

14740.00KGS

10.Number and date of 

invoices

INVOICE NO.：
ZY07540

INVOICE DATE.：
JULY.20.2008

11.Certification

It is hereby certified, on the basis of control carried out, that 
the declaration by the exporter is correct.

中华人民共和国

福建出入境检验检疫局

（盖章）

曾 建 雄

FUZHOU.  5-AUG-2008

Place and date, signature and stamp of certifying authority

12.Declaration by the exporter

The undersigned hereby declares that the above details and statements 
are correct; that all the goods were produced in         CHINA 

(country)

and that they comply with the origin requirements specified for those goods 
in the Generalized System of Preferences for goods exported to

GERMANY

( importing country)

FUJIAN ZHONGYI IMPORT & EXPORT CO.,LTD

陈天成

FUZHOU , 5-AUG-2008

Place and date, signature of authorized signatory ,  

GSP 

FORM A



Our company exported a batch of motors by irrevocable letter of credit
at sight, and the contract stipulated that the time of shipment was August,
2003. After signing the contract, we shipped and exported the goods in time
according to the requirements of the letter of credit opened promptly by the
other party. However, when making documents, the documentary staff made
the commodity name on the commercial invoice into " MACHINERY AND
MILL WORKS，MOTORS" according to the letter of credit, while the
marine bill of lading only filled in the general designation of the commodity:
"MOTORS".

Question：Can the paying bank refuse to make the payment based on
this discrepancy? Why?



Our company exported certain product to foreign
countries. The shipment period stipulated in L/C was in
may, the presentation period was before 10th June , and the
validity of L/C was June 25th. After receiving L/C, our
company prepared the goods in time. However, due to the
long production time of the products, the goods were not
completed until May 27. After shipment, the bill of lading
issued on May 29 was obtained. When we had prepared the
documents and presented them on 8th June , this date
coincided with the non-business days of the bank on 8th and
9th June.

Q: Can we finally get the payment from the bank? Why?



Case study 1 Analysis:

Strictly speaking yes. However, payment can still be made if the bank
believed that this was not a material discrepancy.

Case study2 Analysis:

payment is available. The presentation date can be extended to June 10, 
the first business day. 
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